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Finalizing A Presentation 1 
Reference Presentation File: New Products Division.pptx  

USING THE FILE MENU: INFO COMMAND 

The PowerPoint 2010 File menu: Info command offers a variety of options in 

finalizing a presentation.  These include converting the presentation into an earlier 

version, checking to see what changes in your 2010 file will not be supported by 

earlier versions, inspecting the document for any vulnerable personal or company 

information, and making a file read-only by marking the file final. 

File Properties Area 
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POWERPOINT 2010 FILE MENU: INFO COMMAND 



Click here to download full PDF material

https://www.computer-pdf.com/office/powerpoint/22-tutorial-microsoft-powerpoint-2010-advanced.html

