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1. Introduction

This document will provide you with information on timesaving Excel features such as analyzing data 

with pivot tables, the IF Function, and the VLOOKUP Function, that will make your work easier. 

Additionally, you will learn the quickest way to troubleshoot problems with your spreadsheets. 

2. Learning Objectives

• AŶalyziŶg data ǁith piǀot taďles
• UtiliziŶg the IF FuŶĐtioŶ
• UtiliziŶg the V-lookup Function

3. Analyzing Data with Pivot Tables

Pivot 

Table 

An interactive table that summarizes and analyzes data from existing lists and 

tables. 

    Figure 1  PivotTable Definition 
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Figure 2  Data List 

1. Select the data range that you want to analyze. 

2. On the Insert tab in the Tables group, click PivotTable. 



Click here to download full PDF material

https://www.computer-pdf.com/office/excel/359-tutorial-excel-2010-pivottable-if-vlookup-functions.html

