M

StateUNIVERSITY o

University Information
Technology Services

Photoshop CC 2014 Essential Skills
Adobe Photoshop Creative Cloud 2014

University Information Technology Services

Training, Outreach, Learning Technologies & Video Production




Copyright © 2015 KSU Division of University Information Technology Services

This document may be downloaded, printed, or copied for educational use without further permission of the
University Information Technology Services Division (UITS), provided the content is not modified and this
statement is not removed. Any use not stated above requires the written consent of the UITS Division. The
distribution of a copy of this document via the Internet or other electronic medium without the written
permission of the KSU - UITS Division is expressly prohibited.

Published by Kennesaw State University — UITS 2015
The publisher makes no warranties as to the accuracy of the material contained in this document and
therefore is not responsible for any damages or liabilities incurred from UITS use.




University Information Technology Services

Photoshop CC 2014 Essential Skills
Adobe Photoshop Creative Cloud 2014

Table of Contents

T a o Te 1V Lot oo H T PO P PP UP R UPPOUPRTRION 5
Y 1T 7= O] o 1=t 4 =SSR 5
(@] o T=Y o TTa¥ = od o T 0 1] o] o PRSP 6
(@ T=Y 1o ¥ == TN o 1R 6
I POITANT TRIMNS cettiiiietei ettt ee ettt e e e e e e ettt e ra e s e e e eeeeetaaba s eeeeeeaaesssasssseseesssesssssssseseesseessssnsnseeeesssesssnnsneeeeennnens 6
Basic Terms for Digital GraphiCs ...t e e e e e e s e e e e e e s e nraereeeeeeeessannnsranaeeaeesannnns 6
[ L o T 4 T 1 £SO PSP PP RPN 6
B o o 1] LSS 6
TOOIS & WOTKSPACE «.eveeeeieei ittt e e e ettt e e e e e e s et e e e e e e e s et s b et aeeeeeeeeaansstaaeeaeaeesaaasssstaansaeeeesannssaennasasssesnnnnnrnns 7
TOOIS PANEI ...ttt e e e e e bt et e e e e e ea e e s an e s nn e s 8
(@ doT o] oIl aT=4- LA W 2 0 F= T - PP 9
(200 = AT Y= a8 [ TN [y = (N 10
=TT a1 a1 T ar T T V' T Y= TR 11
Ta g TN | U1 41T o PSSP 12
I 1= PP PP P TPPP P PPPPPPPIRt 13
2T Lol €= oYU T g Vo I I 1YY U UPRU 13
Duplicating the BacKgroUN LAYl ....cccc ettt ettt e e e e e e e tter e e e e e e s e s aberaeeeeeesesennnsaaneeeaaseennnns 13
Creating @ NEW Lay el e 14
I Y= O o - Lo Y 14
Fi¥e [o [T = W A do I o 1N ] o € =T o] 1ol SRR 15
o LA oY= =) G PP PPPRPRN 16
1Yo 17T =0 = S 16
Fi¥e [o [T T= = T 1 F=1 o 1TSS UUTRRRRRPPP 17

Y Lo XV gV =d T 1 =1 o PP PRRRPRRN 17



RESIZING @ SNAPE .. ettt e et e e e e e e et e bbb e et e e e eete bt bareeeeeeeeaa bbb bareaeeeeianabrbanraeeeeeeannns 17

LT ==l =] o - 1 U UPRRPNS 18
REMOVING REA EYE...uutiiiiieii e ceiteeee ettt e e e e e s et e e e e e e e s e st et e e e e eeeeesaansetaeeeeaeesasanssssaneeeeeeesannssannneeeessennns 18
Removing Blemishes or Small Imperfections with the Spot Healing Brush ..........cccccoeeeiiieiicieee e, 19
Removing Unwanted Elements with Content-Aware Fill ............uuriiiieiiii i 19

UL [gF o o TES) o] AV o B RN =T T I =] o 13N 20

R Y1 =38 o113 PSP 21
SaVINg YOUr PhOtOSNOP FilE (PSD) ...uiiiiiiiieeceiiiee ettt ettt e e et e e e e ettt e e e et e e e e eeasaeeeeennaeeeeensaeaeesseneeeanns 21
SAVING YOUT File O PriNt..cc ittt e e e e e e e e e e et e e e e e ataeeeesasaeee e e ssaeeeeansneasennseneeeanns 22
SAVING YOUT FIlE FOr WD ... e e e et e e e et e e e e st e e e e e asaeeesesnaeeeeanssaeaseensaneesanns 23

LRY=T 01U ol RPN 24

Ao Ko F1aTo T o F= 1 I o 1= o RSP 24



Introduction

Photoshop is the industry-standard photo editing program from Adobe. This booklet is designed to
introduce you to the essential skills you need to get started using Photoshop. These instructions were
created using Photoshop CC 2014 for Windows; the Mac OS X version is similar.

Learning Objectives

After completing the instructions in this booklet, you will be able to:

Recognize Photoshop Terminology

Locate tools, panels, bars, and windows in the workspace
Learn how to crop, rotate, straighten, and adjust an image
Discover non-destructive editing techniques using layers
Create and edit text or shapes

Repair images using various techniques

Use the history panel to undo any changes made to the image
Save files in different formats
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