
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Premiere Pro 2021 Essential Skills 

Adobe Premiere Pro 2021 CC 
  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Copyright © 2021 KSU Division of University Information Technology Services  

This document may be downloaded, printed, or copied for educational use without further permission 

of the University Information Technology Services Division (UITS), provided the content is not modified 

and this statement is not removed.  Any use not stated above requires the written consent of the UITS 

Division.  The distribution of a copy of this document via the Internet or other electronic medium 

without the written permission of the KSU - UITS Division is expressly prohibited. 

 

Published by Kennesaw State University – UITS 2021 

The publisher makes no warranties as to the accuracy of the material contained in this document and 

therefore is not responsible for any damages or liabilities incurred from UITS use. 

 

  



University Information Technology Services 
 

Premiere Pro 2021 Essential Skills 

Adobe Premiere Pro 

 

Table of Contents 

Introduction ................................................................................................................................................ 5 

Learning Objectives ..................................................................................................................................... 5 

Preparing a New Project ............................................................................................................................. 6 

Storing a Project on OneDrive ................................................................................................................ 6 

Project File Management ........................................................................................................................ 6 

Premiere Pro Interface Overview ............................................................................................................... 7 

The Start Screen ...................................................................................................................................... 7 

Create a New Project .................................................................................................................................. 7 

The Workspace ........................................................................................................................................... 8 

Importing and Organizing Media ................................................................................................................ 9 

Importing Assets ................................................................................................................................... 10 

Organizing Assets .................................................................................................................................. 12 

Preview & Playback Video Clips ............................................................................................................ 13 

Previewing Clips .................................................................................................................................... 14 

Creating a Video Sequence ....................................................................................................................... 15 

The Timeline Panel Interface ................................................................................................................ 15 

The Timeline Panel ............................................................................................................................ 15 

The Timecode Group ........................................................................................................................ 15 

The Track Options Group .................................................................................................................. 16 

The Sequence Group ......................................................................................................................... 16 

The Toolbar ........................................................................................................................................... 17 

Copy and Paste Media .......................................................................................................................... 20 

Delete Media ............................................................................................................................................. 21 

How to Delete Media from a Sequence................................................................................................ 21 

How to Apply a Ripple Delete to a Sequence ....................................................................................... 22 



Editing a Sequence .................................................................................................................................... 23 

Trim and Edit Clips ................................................................................................................................ 23 

Make a Regular Edit .............................................................................................................................. 24 

Make a Ripple Edit ................................................................................................................................ 24 

Split a Clip .............................................................................................................................................. 25 

Make an Overwrite Edit ........................................................................................................................ 27 

Adding Audio In a Sequence ..................................................................................................................... 28 

Track Linking ......................................................................................................................................... 28 

Link Audio to a Video Clip ..................................................................................................................... 28 

Unlink Audio from a Video Clip ............................................................................................................. 29 

Adjust Volume Using Effect Controls .................................................................................................... 29 

Adding Text and Shapes ............................................................................................................................ 30 

Add Text ................................................................................................................................................ 30 

Create Shapes ....................................................................................................................................... 31 

Applying Animations ............................................................................................................................. 32 

Adding Transitions and Effects ................................................................................................................. 34 

Apply a Transition ................................................................................................................................. 34 

Applying an Effect ................................................................................................................................. 35 

Saving a Project ......................................................................................................................................... 37 

Exporting a Sequence ............................................................................................................................... 37 

 



Revised: 7/1/2021  Page 5 of 38 

Introduction 

Adobe Premiere Pro CC is a powerful timeline-based video editing application. Using Premiere Pro, you 

can edit video and audio clips into sequences, apply effects and transitions, export your sequences for 

sharing with others, and more. Premiere Pro also works hand-in-hand with other Adobe Creative Cloud 

apps, such as Audition, After Effects, and Photoshop. 

 

This booklet is the companion document to the Adobe Premiere Pro: Essential Skills workshop. The 

booklet demonstrates the basic skills needed to create, edit, and export a sequence in Premiere Pro. 

 

Learning Objectives 

After completing the instructions in this booklet, you will be able to: 

• Navigate the Premiere Pro interface 

• Create a project 

• Import and organize media 

• Compose a sequence 

• Apply edits to video and audio clips 

• Add text and shapes to a sequence 

• Add transitions and effects to a sequence 

• Export a sequence for upload to the web 
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